
Seeking employment in accounting where my
knowledge, experience and competence can
contribute to the actualization and achievement
of personal and company objectives. 

3785 Boul. Carrefour #101
Laval, Qc, H7T 2S1
(438) 342-2971 
markarian.ani@gmail.com
lunnagraphics@gmail.com
jobs@essenti-vie.ca
33 year Quebec resident
29 year Canadian citizen

English
French 
Armenian

LANGUAGE

Analytical and detail oriented
Organized . Quick learner
Sociable . Take initiatives 
Like self improvements 

COMPETENCE

ANI  MARKARIAN

Microsoft Word / Excel
Platinum Accounting
Timberline Accounting
Simply Accounting
TAM Accounting
AS400 Accounting
Peachtree Accounting
Accpac Accounting
Eximware Accounting
Netsuite Accounting
Adobe Illustrator
Adobe Photoshop
E-commerce website
Software coding 

SOFTWARE

EDUCATION

2013  Recreational advanced Scuba
            PADI (English,  Central America)
2011  Cultural dance (Belgo Art building)
            2001-2013 gym 4-6 hr/wk (French, Qc)  
2008  Dreamweaver and Flash Lev I
            College Dawson (English, Qc)
2003  Intro to Accounting
            University of McGill (English, Qc)
1998  Computerized Financial Management
            Trades College  accounting / finance
            College Delta (English, Qc)
1997  2 years  Computer science
            College Vanier (English, Qc)
1995  Secondary V graduate
            La Dauversière (French, Qc)

Web site and graphics

Administrative assist.
Multi-millions revenus

Accounting Tech.
enus

Accounts payable
Multi-millions revenus

Multi-millions revenus

Accounting Tech.
Multi-millions revenus

Accounts payable

Receptionist

Sales / Cashier
Cashier / dishwashing
Warehouse clerk
Physical training
Coat check
Volonteering

Intern Admin
Intern Reception desk
Intern Diving

EXPERIENCE

Lunna.ca or
BoutiqueLunna.ca , Mtl / Laval 

Personal condo in Mtl
property rental and management

Canpro investments 
real estate, funds,  foundations,  Mtl

Cesium Telecom
electronics wholesale, Mtl

BFL Canada Inc.
insurance broker, Mtl

RGC Coffee Inc. 
importation, specialty coffee, Mtl

Gordon Lac Mirabel Morgan
Stanley, development
commercial real estate, Mtl

Cascades Etcan / Etcan Int’l /
Tudor / Future Forest, pulp and
paper, Mtl

Medicis Dermatology USA
importation of product, Mtl

Dallala, Diab & Ass
Chartered accountants, Mtl

Alexis Neon, Mtl
Eaton center, old Mtl, La Paella
Ardene Mtl
Personal and group training
Tokio Bar, Funky Town, Laboom
Gift wrapping Enfant Soleil
DissTorsion event organization, Mtl 
Top Print clothing printing
Clinic Medic-Aide
Advanced PADI scuba diving
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3785 Boul. Carrefour #101
Laval, Qc, H7T 2S1
(438) 342-2971
markarian.ani@gmail.com
lunnagraphics@gmail.com
jobs@essenti-vie.ca
37 year Quebec resident
33 year Canadian citizen

ANI MARKARIAN
Seeking employment in accounting where my 
knowledge, experience and competence can 
contribute to the actualization and 
achievement of personal and company 
objectives.

2013 Recreational advanced Scuba 
PADI (English, Central America)

2011 Cultural dance (Belgo Art building)
2001-2013 gym 4-6 hr/wk (French, Qc)

2008 Dreamweaver and Flash Lev I
College Dawson (English, Qc)

2003 Intro to Accounting, employer funded,
University of McGill (English, Qc)

1998 Computerized Financial Management
Trades College accounting / finance
College Delta (English, Qc)

1997 2 years Computer science
College Vanier (English, Qc)

1995 Secondary V graduate
La Dauversière (French, Qc)

COMPETENCE

EDUCATION

SOFTWARE

EXPERIENCELANGUAGE

Microsoft Word / Excel 
Platinum Accounting 
Timberline Accounting 
Simply Accounting 
TAM Accounting 
AS400 Accounting 
Peachtree Accounting 
Accpac Accounting 
Eximware Accounting 
Netsuite Accounting 
Adobe Illustrator 
Adobe Photoshop
E-commerce website
Social media
Coding,  minimal

Analytical and detail oriented 
Organized . Quick learner 
Sociable . Take initiatives
Like self improvements

English 
French 
Armenian

Web site and graphics
thousands

Rental of condo
thousands

Administrative assist.
multi-millions industry

Accounting Tech.
multi-millions industry 

Accounts payable
multi-millions industry 

Accounts payable
multi-millions industry

Accounting Tech.
multi-millions industry

Accounting Tech.
multi-millions industry

Accounts payable

Receptionist

Sales / Cashier
Cashier / dishwashing
Warehouse clerk
Physical training
Coat check
Volunteer

Intern Admin
Intern Reception desk 
Intern Diving

Lunna.ca
BoutiqueLunna.ca , Mtl / Laval

Personal condo in Mtl
property rental and management

Canpro investments
real estate, funds, foundations, Mtl

Cesium Telecom
electronics wholesale, Mtl

BFL Canada Inc.
insurance broker, Mtl

RGC Coffee Inc.
importation, specialty coffee, Mtl

Gordon Lac Mirabel Morgan 
Stanley, development
commercial real estate, Mtl

Cascades Etcan / Etcan Int’l / 
Tudor / Future Forest, pulp and 
paper, Mtl

Medicis Dermatology USA 
importation of product, Mtl

Dallala, Diab & Ass
Chartered accountants, Mtl

Alexis Neon, Mtl
Eaton center, old Mtl, La Paella 
Ardene Mtl
Personal and group training
Tokyo Bar, Funky Town, Laboom 
Gift wrapping Enfant Soleil 
DissTorsion event organization, Mtl
Top Print clothing printing
Clinic Medic-Aide
Advanced PADI scuba diving
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multi-millions industry



Seeking employment in accounting where my
knowledge, experience and competence can
contribute to the actualization and achievement
of personal and company objectives. 

3785 Boul. Carrefour #101
Laval, Qc, H7T 2S1
(438) 342-2971 
markarian.ani@gmail.com
lunnagraphics@gmail.com
jobs@essenti-vie.ca

Quebec resident
29 year Canadian citizen

ANI  MARKARIAN

02/02

Accounts Payable processing
 • Order Entry, invoice and data matching
 • Supplier account statement verification and resolution
 • GST/QST and DAS remittance
 • Expense Report verification and processing
 • Petty cash
 • Checks and wire transfers of over 400 invoices per month

Accounts Receivable processing
 • Order entry, matching
 • Invoicing
 • Customer Credits
 • Deposits
 • Credit Card receipt processing
 • Customer statements
 • Follow-up on receivables

Bank reconciliation
 • Journal Entries and balancing of related GL

Creation and maintenance of rapports in Excel
 • Follow up of prepaid expenses and set amortizations
 • Inter-company GL balancing
 • Cash Flow projections
 • Month end system closing preparation

Administration of files
 • Daily correspondences with suppliers / customers / banks / coworkers
 • Working with auditors, an accounting team of over 12, reporting to multiple controllers
 • Verification of data entries from various departments and offices located across the country
 • Replacing the receptionist and other departments when required
 • Customer service, front desk
 • Mail distribution, typing, faxing, filing, ordering supplies
 • Cleaning and organizing kitchen & boardroom when required

Software and inventory
 • CSV file export to excel and import to Simply Accounting
 • Inventory, payable, receivable, GL, report balancing and verification up to trial balance
 • Month end software processing

TASKS

Accounts Payable processing
• Order Entry, invoice and data matching
• Supplier account statement verification and resolution
• GST/QST and DAS remittance
• Expense Report verification and processing
• Petty cash
• Checks and wire transfers of over 400 invoices per month

Accounts Receivable processing
• Order entry, matching
• Invoicing
• Customer Credits
• Deposits
• Credit Card receipt processing
• Customer statements
• Follow-up on receivables

Bank reconciliation
• Journal Entries and balancing of related GL

Creation and maintenance of reports in Excel
• Follow up of prepaid expenses and set amortizations
• Inter-company GL balancing
• Cash Flow projections
• Month end system closing preparation

Administration of files
• Daily correspondences with suppliers / customers / banks / coworkers
• Working with auditors, an accounting team of over 12, reporting to multiple controllers
• Verification of data entries from various departments and offices located across the country
• Replacing the receptionist and other departments when required
• Customer service, front desk
• Mail distribution, typing, faxing, filing, ordering supplies
• Cleaning and organizing kitchen & boardroom when required

Software and inventory
• CSV  file export to excel and import to Simply Accounting
• Inventory, payable, receivable, GL, report balancing and verification up to trial balance
• Month end software processing

TASKS

Seeking employment in accounting where my 
knowledge, experience and competence can 
contribute to the actualization and 
achievement of personal and company 
objectives.

ANI MARKARIAN 3785 Boul. Carrefour #101
Laval, Qc, H7T 2S1
(438) 342-2971
markarian.ani@gmail.com
lunnagraphics@gmail.com
jobs@essenti-vie.ca
37 year Quebec resident
33 year Canadian citizen
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